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Décor Design, Conceptua[ization & Production

When it comes to p[anning an unforgettab[e wedding, it's
all in the details! Our expertise lies in creating unique
bespoke décor designs which will leave your guests
awestruck! Focusing on quality, we at DreamzKrraft like
to spend time with our clients to understand and
visualize what exactly it is they want. We personalize the
event to your satisfaction and pay attention to detail with
a wide variety of striking ideas, themes and concepts,
providing bespoke designing services with our
in-house production for events pan India and

in international destinations.

Our A-Z Wedding Services

Wedding P[anning & Coordination

We provide complete wedding planning solutions for
you, helping you book your venue, collate your guest list,
design an elegant personal invite and even ensure
memories ﬁ/om your wedding last a [ifetime
via though‘tﬁtl giﬁs and takeaways.

We oﬂer persona[ized services like event branding,
theme-based food & beverage concepts and impeccab[e
hospita[ity for your guests a[ong with many
entertainment and artist options. From live bands &

bollywood artists to innovative couple entries and guest
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OQur A-Z Wedd'mg Services
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Design & Styling ]nﬁrastmctwe Thematic Décor

Venue Booking Hotel Coordination Hospitality Thematic Food Invites &
& Logistics & Beverage Collaterals
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Photogvap her & Artist Management Fulertanient Vendor
Video grap her Management
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Discover Leisure Tours & Travels Pvt. Ltd."

Head Office: 304, Jalna Tower -Il, District Centre, Janak Purl,Mew Delhi-110058
Ph : +91-11-43850508 Fax : 9111-25555566 E-Mail: tnfn-@dlttpt.cum
Website : www.discoverleisuretours.com
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\.’ Venue research,
™ negotiation, booking

& contract

Entertainment
Management -
Researching,
negotiating and
contract of/with
all artists.

Preparation of
arrival, rooming
lists, detailed
documents as per
the data provided
by the client.

Preparation of
hourly detailing
sheet with the
enftire family 2
weeks prior to the
event for smooth
execution.
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Infroduction to
vendors,
negofiations &
contracts
(ohotographers,
make-up artists etc)
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RSVP Management
— Emailing,
messaging &
cdalling each guest

to collect there
fravel details &
other requirements

Preparation of
hampers.

, Discussions and help
& toplanthe décor,
; Food and Beverage
®  and other required
o

s

vendors.
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Guest Management
- Preparation of
guest lists in
coordination with
the client.
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Consulting the client
as & when required.

Printfing of
wedding stationery
as per designs
(itinerary, welcome
notes, thank you
notes)

We shall give ideas
on how to do more

persondalized things l
for all our guests. j/
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Follow up with
'“%

vendors finalized by
t the client.

We can overlook
the courier of
cards or Hand

delivery of cards

(if Required)
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Hotel Coordination-
updating the hotels.

Overlooking of the
designing and
prinfing of cards &
other collaterals.
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We will have one senior wedding manager along with one client servicing manager
overlooking various teams for different departments which will have their respective
heads (Hospitality, Logistics, F & B, Décor & Entertainment)

A minimum of 8 core team members will be there to manage the entire event depending
on the final scope of work.

Additional Junior resource will be provided as per requirement.
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Personalized hospitality desk in the hotel lobby
for a smooth check-in proces.

#65%%% Hospitality team will be in constant touch with
the logistics team so that-

Rooms will be ready in fime for guest
check-ins

Welcome of the guest can be done as
planned

Placement of wedding hampers/gifts/wedding stationery in all
rooms.

Reminder calls to every room 1-2 hours prior to every event.

The team will be present at all times to fake care of the guest requirements
& travel needs if any.

We can have a 24 x 7 team by having 2 shifts (if required)

Shadows for the bride and the groom.



Logutis

The team will be
available at the
pickup point
(station, airport, bus
stand ) as per the
arrival fimings of
guests (Cars/taxi to
be provided by
client)
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Team will carry
Personalized
placards (with
wedding hashtag
or client names) to
greet guests at the
pick up points.
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We will arrange for
a small hamper in
the cars for every
guest (Hamper
contents as
decided by the
client-on actuals)

Management of
guest fransfers

between hotel and

venue (if required).

The team will be in
constant fouch
with hospitality
team at the hotels
and give regular
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We will be sending
messages to all
guests before pick
up (Message to be
approved by guest
beforehand)
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Ensuring that all

used plates are

being cleared
timely.

Keep a check
on the plate
count.
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Our team will
make sure that
the food is Our F & B team
being served on will make sure
tfime.. that the hotel

staff is serving,
refilling and
taking care of
all our guests
needs.
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Overlooking the
alcohol

management. &e
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To coordinate with the artists and take care of all their
Ol requirements.

()2, To make sure all the artists perform as per the fime decided.
03 Manage the show flow of the entire event.

04 Our team willmanage the sound/lights/console during the family
performance in coordination with the choreographer.

05 Managing & Arranging all the licenses required by the hotel
(PPL,IPRS,NOVEX and more; cost of licenses will be on actuals)
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Coordinate with décor feam We also have our in-house o / A x\‘vfy
and make sure everything is decor team that does Pan-India %‘;/’ ) e
being setup as per the final events as well as international e \\
designs. events. Sk \

Pest) Eved) Sowites

To ensure smooth check outs and departure of all our guests.
& Accounts & bill settlement with all vendors & artists.

O en® Accounts & bill settlement with the hotel.

Sending out thank you messages to all guests.
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